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McLouth High School
Student Handbook

INTRODUCTION

- As a condition of enroliment, students are required to abide by all regulations contained in this
handbook as well as other policies established by the board of education.

The purpose of this handbook is to acquaint students and parents with the school system, its activities,
organizations, opportunities and facilities. We are interested in each student and we want all students to get the
most out of the opportunities afforded them in attending McLouth High School. It is recommended that you read
this handbook and take it home and let your parents also read it. The handbook contains policies and
procedures that shall be regarded as in effect in McLouth High School. Realizing that no handbook printed
could answer all questions or problems, we invite the parents and students to visit us in the office. Sometime
during the year some policies in this handbook will change as the need arises. We anticipate that the rules
listed will be accepted in an atmosphere of cooperative compliance. Changes will be documented by the daily
bulletin. Please keep in mind that ALL students are subject to ALL staff members.

USD #342 MISSION STATEMENT

Together, we learn in a community that promotes
e Academic excellence
e Respect
e Life-long learning
e Responsible citizenship

EDUCATIONAL PHILOSOPHY OF U.S.D. #342
The following statements define the basic educational philosophy of Unified School District No. 342

The Board of Education:

1. subscribes to the principle that all children served by the district, regardless of economic
background, religious affiliation, race, educational need, or gender will be provided equal
educational opportunity.

2. believes that the school district should provide dynamic leadership in shaping the culture,
encouraging responsible citizenship, and increasing the educational, vocational and
professional opportunities for all persons residing within its borders.

3. will strive to maintain the highest possible educational standards. The quality of education will
be determined principally by the quality of the persons who teach.

4. believes the school is an integral part of the community and should be constructively
cooperative with churches, service organizations, family groups, and other community
organizations.

5. recognizes that society is in a state of constant change. In order to fully meet the needs
created by this change, the district must continuously consider, evaluate, and when
appropriate, implement new and improved educational techniques, curriculum or programs.

6. will work to maximize achievement through expectations of excellence and the highest of
professional ethics from the Board of Education, administration, faculty, district personnel, and
students.

7. will maintain a framework of fiscal responsibility. Recognized principles of sound business
management shall be rigorously applied.

8. will strive to provide an environment that is conducive for constructive communication between
the Board of Education, district employees, students, and the community.
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NON-DISCRIMINATION POLICY
6.18  Nondiscrimination (approved 11/11/96)
Discrimination, insult, intimidation, or harassment against any student on the basis of race, color, national origin, sex,
disability, or religion in the admission of access to, or treatment in the district's programs and activities is prohibited.
The Superintendent of Schools, USD 342, P O Box 40, McLouth, KS 66054-0040 Phone (913)796-2201, has been
designated to coordinate compliance with nondiscrimination requirement contained in the Title VI of the Civil Rights
Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and The
Americans with Disabilities Act of 1990. Any student who believes that he or she has been discriminated against may
file a complaint with the building principal or the compliance coordinator.

Any student may file a complaint with the principal against the application of any school rule or regulation to the
student. The complaint must be in writing, filed within 20 days following the application of the rule or regulations to the
student, and must specify the basis for the complaint. The principal shall investigate the complaint and inform the
student of the resolution of the complaint within 10 days after the complaint is filed.

Any student may file a complaint of discrimination with the building principal or the compliance coordinator. Any
student complaint of discrimination shall be resolved under the district's discrimination complaint procedure.

Enrollment/Withdrawal from School
Admission Requirements
All resident students shall be admitted to attend school in the district unless they have been expelled.

A resident student is any child who has attained the age of eligibility for school attendance and lives with a parent or a
person acting as a parent who is a resident of the district.

All students enrolling in the district for the first time shall provide required proof of identity. Students enrolling in
grades 2-12 shall provide a certified transcript or similar pupil records.

The enroliment documentation shall include a student's permanent record card with a student's legal name as it
appears on the birth certificate, or as changed by a court order and the name, address, telephone number of the
lawful custodian. The records shall also provide the identity of the student as evidenced by a birth certificate, copy of
a court order placing the student in the custody of Kansas Social and Rehabilitation Services, a certified transcript of
the student, a baptismal certificate or other documentation the board considers satisfactory.

Non-Resident Students

The district is not required to admit non-resident students. Non-resident students must apply to the superintendent for
approval. A non-resident student who has been suspended or expelled from another district will not be admitted to
the district unless approved by the administration.

Pupil Information Form
Each year during enrollment, parents and students must fill out an Emergency Procedure Card including the following
information:

* name(s), phone number(s) of the student's parent(s)/guardian(s);

« name of individual(s) to contact in case of emergency;

+ name of student's physician;

« description of any medical conditions of which the staff needs to be aware.

This information is kept on file and made part of the student's record.

Address/Phone Number Change

Please notify the school secretary within seven days if any of the following change:
* numbers for home or parents' work;
+ mailing or street address; or
* emergency contacts.

Assighment to School/Classes
The superintendent shall assign students to the appropriate building.

Assignment to a particular grade level or particular classes shall be determined by the building principal based on the
educational abilities of the student. If the parent(s) disagree, the principal's decision may be appealed to the
superintendent. If the parent(s) are still dissatisfied with the assignment, they may appeal in writing to the Board.
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College Classes/Dual Credit

The district may enter into an agreement with Highland Community College for the purpose of allowing students to
receive dual credit. Students are encouraged to take advantage of this opportunity to gain college credit; 0.5 will be
added to their grade (See "Grading Scale").

Work Release

Students may apply for early dismissal during the senior year. Seniors must complete all requirements of the
application procedure before being granted early dismissal for a maximum of one period/day and it must be the final
period of the day. Early dismissal must be for an entire semester and the application must be completed and
approved prior to the start of classes for the semester.

Vocational or Other Work Experience

A student who works in a board-approved vocational or other work-experience program shall have a schedule
developed cooperatively by the employer and the supervising teacher and approved by the principal prior to beginning
the work activity.

Fees
Students may be assessed fees for the following (not an inclusive list):
. textbook fees;
. athletic participation fees;
. materials for class projects;
. membership dues in student clubs;
. voluntarily purchased pictures, publications, class rings, graduation announcements, etc.;
. musical instrument rental and supplies;
. personal apparel, used in extracurricular activities, that become the property of the student; and
. activity trip fees.

School Designated Planners

All students will be given a school designated planner at the beginning of the school year or when they enroll.
Students who lose their planner can purchase an additional one from the high school office. This planner will be the
student’s required hall pass.

Transferring Credit
In the middle school and high school, full faith and credit shall be given to units earned in other accredited schools,
unless the principal determines there is valid reason for not doing so.

Transfers from Non-Accredited Schools

Students transferring from non-accredited schools will be placed by the principal. Initial placement will be made by
the principal after consultation with parents or guardians and guidance personnel. Final placement shall be made by
the principal based on the student's documented past educational experiences and performance on tests
administered to determine grade level placement.

Records
All student records shall be treated as confidential and primarily for local school use unless otherwise stipulated.

Under the provisions of the Family Educational Rights and Privacy Act (FERPA) parents of students and eligible
students (those who are 18 or older) are afforded various rights with regard to educational records which are kept and
maintained by the school. In accordance with FERPA, you are required to be notified of those rights which include:

« Theright to review and inspect all of your educational records except those which are specifically exempted.

» The right to prevent disclosure of personally identifiable information contained in your educational records to
other persons with certain limited exceptions. Disclosure of information from your educational records to
other persons will occur only if:

* we have your prior written consent for disclosure;

+ the information is considered directory information and you have not objected to the release of such
information; and

+ disclosure without consent is permitted by law.

» The right to request your educational records be amended if you believe the records are misleading,
inaccurate, or otherwise in violation of your rights. This right includes the right to request a hearing at which
you may present evidence to show why the record should be changed if your request for an amendment to
your records is denied in the first instance.

* The right to file a complaint with the Family Policy and Regulations Office at the U.S. Department of
Education if you believe USD 342 has failed to comply with FERPA's requirements. The address of this office
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is 400 Maryland Ave. SW, MES, Room 4074, Washington, D.C. 20202.
+ The right to obtain a copy of USD 342 policies for complying with FERPA. A copy may be obtained from the
school office.

Academics
PowerSchool
McLouth Schools uses a web based student information system. Parents can access and review student progress
through the PowerSchool system.

The McLouth School PowerSchool server is located at http://ps.mclouth.org:8080. Usernames and passwords are
assigned by the school. Passwords may be obtained by stopping by the office with proper identification or calling the
office and it will be mailed to you.

Grade Level/Course Outcomes
The grade level/course outcomes are available in the superintendent's office.

Channels of Communication

Patrons who have complaints, concerns, or compliments must follow this procedure in this order: (1) see the teacher;
(2) talk to the principal; (3) schedule an appointment with the superintendent; (4) fill out a complaint form which may
be secured from any office.

Program/Course Complaint
Patrons who have complaints about district curriculum may complete a Program/Course Complaint Form available in
the central office.

Testing Program
The district educational testing program shall consist of multiple assessments. These assessments shall include, as
a minimum, individual teacher subject matter tests, district group achievement tests, and any state required tests.

It is the goal of the McLouth School District to have all students learn the intended curriculum and perform at an
acceptable level on the State Assessments. The federal government, through No Child Left Behind (NCLB) has
determined what an acceptable level is for students. Following is the State Assessment schedule for the next three
years.

Kansas State Assessment Schedule

2010-2011

2011-2012

2012-13

Reading
once in high school

Reading
once in high school

Reading
once in high school

Mathematics
once in high school

Mathematics
once in high school

Mathematics
once in high school

Science
once in high school

Science
once in high school

Science
once in high school

Writing
once in high school

History/Government
high school

Writing
once in high school

The five performance levels for the State Assessments are:

Exemplary
Exceeds Standard
Meets Standard

Approaches Standard

Academic Warning
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Grading Scale

A+ 4.00 98-100% B- 3.00 80-82% D 1.00 63-66%
A 4.00 94-97% C+ 200 77-79% D- 1.00 60-62
A- 400 90-93% C 200 73-76% F 0.00 0-59%
B+ 3.00 87-89% C- 200 70-72%

B 3.00 83-86% D+ 1.00 67-69%

Students that take college classes concurrently with high school classes will have a 0.5 added to their final grade
point.

Incompletes

The grade of “INC” indicates that the work in the subject is not complete due to extenuating circumstances and that
the proper credit can be earned by doing certain work as indicated by the instructor of the course. When the work is
properly completed, the credit will be entered on the student’s permanent record. An incomplete must be made up
within two weeks following the end of the semester. If it is not made up, the grade for the incomplete work will be
given “0%.” No incomplete shall be granted without approval from the principal.

Grade Classification
The following credits are required to be classified as: Sophomore = 5; Junior = 11; and Senior = 17.

Report Cards

Periodic reports either written, by telephone or individual conference with parent(s) may be made to parents during
the interim between formal reports being issued. Staff shall contact parents of students who are failing to master the
learning objectives or whose grades have shown a decrease since the last reporting period.

The formal report shall be in writing following each nine week grading period.

After School Assistance Program (ASAP)

We believe that every student can learn and be successful in school. However, some students learn at different rates
or don't respond to traditional methods of instruction. The ASAP will provide the necessary time for these students to
receive the special tutoring or instruction necessary to promote their academic achievement and progress at school.
Students and parents are encouraged to initiate participation in ASAP by contacting the instructor and establishing a
schedule that is mutually agreeable.

The After School Assistance Program (ASAP) is available and can be assigned by an instructor to any student who
does not hand in assignments, fails tests, is behind in class due to absenteeism, or is in danger of failure in the
course. The ASAP will be held after school Monday through Thursday. The ASAP bus will run Tuesday through
Thursday. The ASAP is designed to provide time for the student to receive the additional individual instruction,
guidance, and supervision necessary for academic success.

Care Team
The MHS Care Team is a group of teachers, the counselor and principal who are available to assist and encourage
students to succeed academically.

Seminar
Seminar is intended as an opportunity for students to complete homework or to study during the school day.
Consequently, all students must follow these rules for the benefit of the students in the seminar class.

1. Students must be seated and quiet when the bell rings. Students may not leave the classroom
unless they have a pass already written in their agenda by another teacher. No one will be
allowed to leave to go get a signature.

In order that students may study in a quiet environment, there will be no talking.

Students must bring textbooks and supplies to class. No locker passes will be issued.

If students do not have homework, then students are expected to bring a book to read.
Students may not sleep.

At times, seminar time may be used for the administration of testing, surveys and other school
needs.

All school rules apply to a seminar class. Take this opportunity to get work completed during the school day.

o 0TA WD

Seminar Schedule
First 15 minutes Sustained silent reading or quiet study time
Remaining time Tutoring
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Accelerated Reader
All McLouth High School students will read approved Accelerated Reader (AR) books as part of their English grade.
Accelerated Reader is a specific intervention designed to improve the reading comprehension skills of the student
population. AR will account for 10% of a student's English grade. Each book is worth a certain amount of AR points.
When a student finishes a book and takes a test, they can earn up to that amount of points. Students will accumulate
points during a nine weeks period to apply toward their English grade.

1. An approved book is one for which we have a test on file (these books are marked with a butterfly sticker) or

with teacher approval the student may create a test.
2. Language Arts teachers will administer the AR tests.

Parent/Student/Teacher Conferences
Parents and students are encouraged to request a conference with teachers at any time convenient to all parties.

One parent/teacher conference will be held each semester. (Refer to school calendar for dates of scheduled
conferences.)

Awards and Honors
Honor Roll
The Honor Roll will be computed at the end of each semester. Students must not have any D's or F's on their report
cards for that semester to qualify for the Honor Roll. There will be a Principal’s Honor Roll, a Gold Honor Roll and a
Purple Honor Roll.

Criteria for the Principal's Honor Roll:  Students must have a 4.0 grade point average for the semester.

Criteria for Gold Honor Roll: Students must have a grade point average for the semester of 3.50-
3.99 with no D's or F's.
Criteria for the Purple Honor Roll: Students must have a grade point average for the semester of

3.00-3.49 with no D's or F's.
Academic Letters
A student must be on the Principal’'s or Gold Honor Roll for both semesters during the academic year to earn an
academic letter. New students must be enrolled by the end of the first nine weeks of the fall semester to be eligible
for an academic letter. Students will be recognized and presented letters during the academic banquet held at the
end of the school year.

National Honor Society

Students who meet the academic standard of 3.0 (B) and who meet the qualifications of service, leadership, and
character are given consideration by a team of faculty members for membership in the National Honor Society.
Inductees will be honored at the Spring Awards Night.

Graduation
Graduation Requirements
Students will need twenty-four (24) units of credit to graduate from McLouth High School. One-half unit of credit may
be earned per semester or one unit of credit per year. The following are requirements for graduation from McLouth
High School.
Graduation Requirements

4 Language Arts - three shall be Basic English and one shall be Language Arts electives (Senior

English or College English)

3 Social Studies - one must be World History, one and one-half must be American History, and one-
half Government

Math

Science (one credit physical, one credit biological and one science elective)
Computer (one credit Computer Applications)

Physical Education/Health

Fine Arts (Music, Art, Drama, Foreign Language)

Practical Arts (Home Economics, Industrial Arts, Computer, Business)

IN = =2 2 a2 w W

Electives (of which only one may be Student Para)
Total Credits

N
&
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Any additional requirements of the Board of Education, including any changes that increase the number of units
required for graduation, shall not adversely affect the students currently enrolled. When in the judgment of the high
school principal such additional graduation requirements would impose an undue hardship on the student, the
principal may waive one elective unit of credit. All graduates will be expected to complete the minimum requirements
currently approved by the Board of Education.

NOTE: Students will earn a grade and elective credit for a student para assignment and summer driver education.
The grade resulting from a para course and summer driver education will not be used in calculating grade point
average (GPA) and Honor Roll.

Early Graduation
Students who complete all state and local graduation requirements may request permission to graduate early.
Students interested in early graduation should see the guidance counselor for forms and information. If the senior
receives permission for early graduation, s/he forfeits all senior activities with the exception of Prom and
Commencement.

Graduation Exercises

Students who have completed the requirements for graduation may be allowed to participate in graduation exercises
unless participation is denied for appropriate reasons. Appropriate student behavior and dress is expected.
Graduation exercises shall be under the control and direction of the building principal.

Valedictorian/Salutatorian

To be eligible for valedictorian and salutatorian honors, a student must have been a student at McLouth High School
for at least the final two semesters before graduation. The graduating class valedictorian will be the student(s) with
the highest cumulative grade point average at the end of eight semesters. The class salutatorian will be the
student(s) with the second highest cumulative grade point average at the end of eight semesters.

To be eligible for valedictorian or salutatorian honors, a student must be enrolled in the Board of Regents
Recommended Curriculum for Qualified Admissions (see below).

Qualified Admissions

Under Kansas law, a graduate of an accredited Kansas high school is entitled to admission to a State Board of
Regents' Institution if the student has completed the pre-college curriculum prescribed by the State Board of Regents
with a minimum grade point average of 2.0 on a 4.0 scale.*

Take notice that the pre-college curriculum consists of:

« four units of English;

» three units of mathematics;

« three units of social studies; and

» three units of natural science.
*The law also specifies that a graduate is eligible for admission if he or she has a composite ACT score of not less
than 21 points or ranks in the top 1/3 of his or her high school class upon completion of seven or eight semesters of
study.

Finals Policy
All students are required to take comprehensive final examinations in every class at the end of each semester. A
student may, however, earn an exemption from final exams each semester if they meet the following criteria:

1. No unexcused absences

2. No more than three excused absences and a grade of A OR no more than two excused absences

and a grade of B
3. Three tardies in a class will equate to one unexcused absence for this policy.
4. Students who have served in-school and/or out of school suspensions are not exempt from finals.

School activities absences are not counted against a student’s attendance record. Because exemptions from final
exams are not guaranteed and must be earned there will be no final examinations given before the scheduled time.

Make-Up Work
It is the student's responsibility to obtain make-up assignments from teachers following an absence.

Academic Dishonesty

Academic dishonesty - as in cheating or plagiarism - is not acceptable. Cheating includes copying another student's
work - such as homework, classwork, or test answers - as one's own. Plagiarism is the use of another person's
original ideas or writing without giving credit to the true author. Materials taken from electronic sources are covered
by this policy. A student who engages in any form of academic dishonesty will be subject to the loss of credit for the
work in question, as well as other disciplinary measures.
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AIDS and Sexuality
The human sexuality and AIDS curriculum is available for inspection from the high school office.

Opt-Out
A parent or guardian (or student eighteen years of age or older) may use the district opt-out provision to remove the
student from some portion or all of human sexuality and AIDS classes included in the district's required curriculum.

To receive information on the opt-out provision, contact the high school office.

Attendance
Compulsory Attendance Requirements
Kansas law requires students to attend school until the age of 18.
Sixteen and seventeen-year-olds may be exempt from the compulsory attendance requirement if:
. they have attained a diploma or GED; or
. they are enrolled in an approved alternative education program, recognized by the local board of education;
or
. a court orders exemption; or
. the parent or person acting as parent consents in writing to their child being exempt from the requirement
and the child and parent attend a final counseling session conducted by the school to sign a disclaimer.
(see appendix)

Students age 16 or 17 who are not exempt shall be reported as truant.

Attendance/Truancy

Definition of Excused and Unexcused Absences

An absence request must be for a valid reason. The office will determine if the reason is valid, therefore determining
if the absence is to be excused or unexcused. Out of school suspension is an unexcused absence. Valid excuses
are defined as (1) any iliness, either personal or family, (2) attendance of a funeral, (3) doctor or dental appointments,
and (4) an absence desired by a parent or guardian if approved prior to the absence by the principal. In order for
absences due to doctor and dental appointments to be excused, the student must present a note from the doctor or
dentist to the office upon return from the appointment.

Unexcused absences may be subject to disciplinary action.

Truancy
The building principal shall report students who are inexcusably absent from school to the appropriate authority

(students 13 and under shall be reported to the local office of Social Rehabilitation Services and students over 13
shall be reported to the county or district attorney.)

Truancy is defined as any three consecutive unexcused absences, any five unexcused absences in a semester or
seven unexcused absences in a school year, whichever comes first. Students who are absent for a significant part of
any school day shall be considered truant.

If a truant child is returned to school by a law enforcement official, the principal shall notify the parent or guardian.

Tardies
Each teacher will establish and enforce his/her own tardy policy. Excessive tardies may result in disciplinary action
from the administrative office.

Sign In/Sign Out
Students must sign out in the office before leaving school premises during the school day. Students must sign in
when they arrive at school after the school day has begun.

Release of Students During School Day

Students shall not be released during the school day except upon a written or verbal request from the student's parent
or person acting as a parent. Before releasing a student during the school day, the office shall verify the identity of
the person seeking release of the student. If the office is not satisfied with the identification provided by the person
seeking release of a student, the student's release may be refused.

Students shall not be allowed to run personal errands for school employees off school premises during the school
day.
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College Visits

Students will be allowed three days for college visitations during the senior year. All college visits must be arranged
and approved with the school counselor. A planned absence form will need to be obtained and completed two school
days prior to the date of the college visit. Any college visit not approved by the school counselor will be considered an
unexcused absence. College visits will not be allowed during final exam time. Approved college visits will not count
against a student's attendance and will be recorded as a "C" on the attendance report.

NOTE: One of the three senior college visits may be used during the second semester of the student's junior year.

STUDENT DISCIPLINE POLICY

The administration reserves the right to review each situation and may deviate from a normal disciplinary progression
as deemed necessary. Disciplinary infractions accumulate over a student's career in grades 6-12. Students
who accumulate multiple violations may be subject to more severe interventions than a first time offender.
Disciplinary infractions that occur during the last days of a school year may carry over into the subsequent school year
and will result in a student being considered "not in good standing” and thus ineligible for any extracurricular activities
that take place prior to the start of the next school term.

McLOUTH USD #342 DISCIPLINE POLICY & GUIDE

The Board of Education of USD #342, McLouth, understands the many roles expected of schools and recognizes that
none is more important than the teaching and learning of the intended curriculum for all students. The intended
curriculum is any subject area that has a designated curriculum that is expected to be taught.

It is very obvious that instruction techniques (pedagogy), curriculum work, and forms of assessments are means to
support the teaching and learning of the intended curriculum. It should be just as obvious that the discipline process
is also a means to support the teaching and learning of the intended curriculum. Without the proper learning
environment, teaching and learning will be greatly hindered.

To ensure a productive teaching and learning environment for all students K-12, McLouth U.S.D. #342 is committed to
maintaining a safe environment, an orderly environment, and a productive classroom environment in all schools and
at all school activities. To ensure the structure and consistency necessary to maintain such a positive teaching and
learning environment, McLouth U.S.D. #342 has implemented a discipline process built on a foundation that consists
of:

1. adefinition of discipline,

2. belief statements regarding the handling of behavior, and

3. expectations for staff, student, and parent behavior.

This foundation is the basis for all decisions made in the handling of discipline situations, as well as the daily
treatment of all.

McLOUTH U.S.D. #342 DISCIPLINE PROCESS

A. DEFINITION OF DISCIPLINE
Discipline is a process designed to teach, model, and use appropriate strategies to reinforce the behaviors necessary
to ensure a safe and productive learning environment by changing unacceptable behavior to acceptable behavior.

B. BELIEF STATEMENTS
Teaching and learning of the intended academic curriculum for all students is the highest priority. Therefore:

» The misbehavior of one student will not be allowed to interfere with the learning opportunities of another student or
with teachers’ responsibility to teach all students. Teachers will be expected to respond to all behaviors that
interfere with their responsibility to teach other students. When a student does not respond to a teacher’s
instruction to stop a disruptive behavior, staff have the authority to remove the student from the learning activity.

« The misbehavior of a student will not excuse that student from successfully completing the learning objectives.
Students required to leave the classroom will be expected by the teacher to perform the missed assignment(s).
Students who are suspended will be given the opportunity to make up only major tests and assignments.

» Changing behavior takes time. Changing unacceptable behaviors to acceptable behaviors is a continuous involved
process.

+ Discipline is a part of the daily routine, not a disruption of the daily routine. Staff should not be surprised when
students misbehave and not take such behaviors personally.
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- Self-discipline is the expected outcome. Success in a discipline process occurs when students demonstrate self-
discipline and make appropriate choices without coercion.

« Every discipline situation is an opportunity to teach expected behavior. Staff must be willing to teach school
expectations by talking and counseling with students. Staff will use discipline situations as an opportunity to teach
the expected behaviors.

» Teaching and modeling appropriate behaviors, along with implementing consequences for inappropriate behaviors,
is the best way to help change unacceptable behaviors to acceptable behaviors. Discussing and modelling rules
and expectations in class help students to understand that rules exist for everyone's benefit.

» Punishment by itself cannot change behavior. Punishment alone will not bring about self-discipline.

+ In the handling of unacceptable behaviors, the focus will be on judging of the behavior of the student, not on judging
the student.

« Staff will respond to misbehavior in professional way. It is not always possible to avoid taking some behaviors as a
personal attack. Staff will not respond in a personal way.

« Staff will show respect to students and parents at all times, regardless of the students' and parents' behavior. One
of the responsibilities of staff is to build bridges. Staff will handle disrespect in a respectful way. Staff are not
expected to accept disrespect, but they will engage in such situations with respect.

« Staff will handle all discipline situations in a professional manner. All staff members are expected to:
» Respond to only the misbehavior.
+ Judge the behavior, not the student.
+ Show respect at all times.
* Respond in a professional—not personal—manner.
+ Refrain from using put-downs or allowing students to use put-downs.

» Parents will be expected to support the school staff in the correction of inappropriate behaviors of their children and
to take advantage of the opportunities presented to help their children make up academic assignments. Parents
have a responsibility to ensure that their children’s behaviors do not take away from a safe and productive learning
environment for others.

C. EXPECTATIONS
The definition of discipline and the belief statements will provide the structure and consistency necessary to maintain
a safe, orderly, and academically productive environment. The third part of the Discipline Foundation is the behavior
expectations for all. Staff, students, parents and visitors will be expected at all times to:

» Demonstrate self-respect; respect for others;

» Help maintain a safe and orderly environment through the use of self-discipline.

+ Handle all conflicts without the use of or threats of violence.
Provide learning opportunities for misbehaving students.
+ Assist misbehaving students to change their unacceptable behavior to acceptable behavior.

INTERVENTIONS / CONSEQUENCES

The following are examples of interventions available in McLouth U.S.D. #342:
* Ignore behavior
+ Looking in the vicinity of the misbehavior
» Walking toward the area of the misbehavior
Verbal reprimand
Informal talk
Isolation
Writing assignment
Standing on the wall
Loss of privilege
Opportunity Room
Parent communication
» Teacher-parent conference
+ Behavior contract
» Detention packet/written assignment
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+ Detention

 Referral to principal

» School service

+ Principal-teacher-parent conference

+ After school assignment

+ Saturday school

* Removal from bus

+ Suspension from school-related activities
» Parent shadowing (optional)

+ Referral to Intervention Team

» Referral to CARE Team

 Referral to counselor

+ Referral to local agencies

+ Short term out-of-school suspension

» Long-term suspension

» Expulsion for the remainder of the school year
» Expulsion for 186 school days

DEFINITIONS:

Conference

The student and principal will have a visitation over the matter of misconduct that the student was involved in after the
teacher has gone through discipline procedures. The student will be made aware that if certain conduct persists,
disciplinary measures will be assigned. If the misconduct was a minor offense then a warning is all that is warranted;
but if it is more serious in nature, more severe discipline may be assigned immediately.

Detentions & Detention Hall

Detention hall for office detentions will run after school Monday through Thursday. When a student is assigned a
detention there is an option of serving it that afternoon or the next day detention hall is in session. If a student is tardy
to detention hall, an additional detention for tardiness may be assigned.

Failure to serve an office detention will result in an in-school suspension (ISS). The ISS will be served in addition to
the office detention.

Classroom detentions may be assigned by ANY employee of the school for minor violations of school policy and/or
misconduct. An excessive accumulation of detentions may result in disciplinary intervention to remediate the problem
behavior. It is the student's responsibility to notify parent(s) of a detention assignment at school.

Parent Shadowing
Parent shadowing may be considered as an alternative discipline assignment

Additional Educational Assignments may include:

*Saturday Morning School

Saturday Morning School will be held from 8:30-11:30 a.m. on the Saturday assigned. The student's parent/guardian
will be provided notice by phone or mail of the disciplinary assignment and the reason for the assignment. Failure to
serve a Saturday Morning School may result in out of school.

In School Suspension

In School Suspension (ISS) may be assigned for all or part of a school day. The student will be assigned to the
designated in school suspension area for the period of the suspension. Teachers will provide assignments for the
student to work on while assigned to in school suspension.

Students who have been assigned ISS may not practice or compete in any activity for that day and until the next
school day.

*Suspension/Expulsion

Suspension and Expulsion Procedures

A student may be suspended or expelled, for reasons set forth in Kansas law, by the following certified personnel:
superintendent, principal, assistant principal.

A suspension may be for a short term not exceeding ten school days, or for an extended term not exceeding 90
school days. An expulsion may be for a term not exceeding 186 school days.

Any student who is suspended or expelled shall receive a copy of the current suspension and expulsion law and this
policy. Expulsion hearings for weapons possession shall be conducted by the superintendent/designee. Expulsion
hearings shall be conducted by the superintendent or other certificated employee or committee of certificated
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employees of the school in which the pupil is enrolled or a hearing officer appointed by the board, or another person
appointed by the board.

Students who have been assigned OSS may not practice or compete in any activity for that day and until the next
school day.
Rules Which Apply in all Cases When a Student May be Suspended or Expelled.

» Refusal or failure of the student and/or the student's parent to attend the hearing shall result in a waiver of the
student's opportunity for the hearing.

+ Students who are suspended for more than 10 days or expelled from school may appeal to the board within 10
calendar days of receiving written notice of the hearing results.

» A student suspended for more than 10 school days or expelled from school shall be provided with information
concerning services or programs offered by public and private agencies which provide services to improve the
student's attitude and behavior.

» A student who has been suspended or expelled shall be notified of the day the student can return to school.

« If the suspension or expulsion is not related to a weapons violation, the principal may establish appropriate
requirements relating to the student's future behavior at school and may place the student on probation.

« If the expulsion is related to a weapons violation the superintendent may reestablish appropriate requirements
relating to the student's future behavior at school and may place the student on probation

+ The days a student is suspended or expelled are not subject to the compulsory attendance law.

« During the time a student is suspended or expelled from school, the student may not:

» Be on school property or in any school building without the permission of the principal.
» Attend any school activity as a spectator, participant or observer.

Reasons for Suspension or Expulsion
Students may be suspended or expelled for one or more of the following reasons:
+  willful violation of any published, adopted student conduct regulation;
+  conduct which substantially disrupts, impedes, or interferes with school operation;
+  conduct which endangers the safety or substantially impinges on or invades the rights of others;
. conduct which constitutes the commission of a felony;
. conduct which constitutes commission of a misdemeanor;
» disobedience of an order of a school authority if the disobedience results in disorder, disruption or
interference with school operation; and
. possession of a weapon at school, on school property or at a school-sponsored event.

Short-term Suspension Procedures

Except in an emergency, a short-term suspension (not exceeding 10 school days) must be preceded by oral or written
notice of the charges to the student at an informal hearing. If a hearing is not held prior to the suspension, an informal
hearing shall be provided no later than 72 hours after imposition of a short-term suspension. Written notice of any
short-term suspension shall be delivered to the student's parent or guardian within 24 hours after the suspension has
been imposed. Short-term suspension hearings may be conducted by any person designated in policy as having the
authority to suspend.

At the informal suspension hearing, the student shall be:
« notified of the right to be present;
informed of the charges;
« informed of the basis for the accusation; and
+ allowed to make statements in his/her defense.

When a suspension is imposed during the school day, the student shall not be removed from school until a parent has
been notified. If a parent cannot be notified during regular school hours, the student shall remain at school until the
regular dismissal time.

Any suspension of two or more days requires the student to serve an Evening School Assignment from 3 p.m. to 6
p-m. on one of the suspended days to be reinstated.

Students who receive a short-term suspension will ONLY be allowed to make up major assignments and tests.

Long-Term Suspension or Expulsion Procedures

Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion (not to exceed 186
school days), a hearing shall be conducted by a hearing officer who has authority to suspend or expel. The
superintendent/principal shall designate a hearing officer. Formal hearings shall be conducted according to
procedures outlined in current Kansas law and:
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The student and parents or guardians shall be given written notice of the time, date and place of the
hearing.

The notice shall include copies of the suspension/expulsion law, and appropriate board policies, regulations
and handbooks.

The hearing may be conducted by either a certified employee or committee of certified employees.
Expulsion hearings for weapons violations shall be conducted in compliance with Kansas law by persons
appointed by the board.

Findings required by law shall be prepared by the person or committee conducting the hearing.

Records of the hearing shall be available to students and parents or guardians according to Kansas law.
Written notice of the results of the hearing shall be given to the pupil and to parents and guardians within 24
hours after determination of such result.

Student Rights During a Long-Term Suspension/Expulsion Hearing

The student shall have the right:

Appeal to

to counsel of his/her own choice;

to have a parent or guardian present;

to hear or read a full report of testimony of witnesses;

to confront and cross-examine witnesses who appear in person at the hearing;
to present his or her own witnesses;

to testify in his or her own behalf and to give reasons for his or her conduct;

to an orderly hearing; and

to a fair and impartial decision based on substantial evidence.

the Board

Written notice of the appeal shall be filed with the clerk within 10 calendar days of the hearing.

The board shall schedule an appeal with the board or a hearing officer appointed by the board within 20
calendar days.

The student and the student's parent shall be notified in writing of the time and place of the appeal at least 5
calendar days before the hearing.

The hearing shall be conducted as a formal hearing using the same rules noted earlier for expulsion
hearings.

The board shall make a record of the hearing of an appeal by mechanical or electronic recording.

The board shall render a final decision within 5 calendar days after the conclusion of the appeal hearing.

Discipline Point System

Offense

Immediate Consequence Points

Level 4 — Safe Environment — Behaviors that are intended to cause another individual physical or mental harm and/or

are illegal. Examples are, but not limited to:

Weapons Long term suspension/expulsion 15
Arson Long term suspension/expulsion 15
Explosive devices Long term suspension/expulsion 15
Drug possession or sales Long term suspension/expulsion 15
Alcohol/tobacco possession or use 1-10 day suspension 5-10
Threats/intimidation 1-10 day suspension 5-10
Fighting/assault/battery 1-10 day suspension 5-10
Gross disrespect towards adult 1-10 day suspension 5-10
Defiance that contributes to an unsafe environment 1-10 day suspension 5-10
Harassment of any kind 1-10 day suspension 5-10

Level 3 — Orderly Environment — Behaviors that occur that are not intended to cause physical or mental harm to
another individual, but do negatively affect an orderly classroom environment. Examples are, but not limited to:

Theft Restitution/1-10 day suspension 1-10
Disruptive behavior Detention/OR/SMS 1-5
Dress code violation Immediate correction/detention/OR/SMS  1-5
Inappropriate display of affection Detention/OR/SMS 1-5
Profanity Detention/OR/SMS 1-5
Defiance/Disrespect Detention/OR/SMS 1-5
Skipping detention Detention/SMS 1-5
Unexcused absence Detention SMS 1-5
Inappropriate use of motor vehicle Detention/SMS/loss of driving privilege 1-5
Inappropriate literature/graphics Detention/SMS 1-5
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Level 2 — Productive Classroom Environment — Behaviors that occur in the classroom and interfere with the learning
of others. Examples are, but not limited to:

Talking out Detention/OR 0-3
Horseplay Detention/OR 0-3
Being out of seat w/o permission Detention/OR 0-3
Disturbing another student Detention/OR 0-3
Failure to follow reasonable request Detentions/OR 0-3
Cheating/plagiarism Detention/SMS 0-3

Level 1 — Personal Environment — Behaviors that occur in the classroom and affect only the disruptive student. The
teacher will handle level 1 misbehaviors and no points will be assigned by the administration. Examples are, but not
limited to:

Not having appropriate materials

Sleeping

Being off task, but not disrupting others

Failing to complete/turn in assignments

One (1) point will be assigned on the students’ 4" time to the opportunity room and one (1) point will be assigned for
each successive trip during that quarter. Two (2) points will be assigned for each Saturday School assigned to the
student. If a student accumulates 5 or more points he/she will be given a 1 day OSS. If a student accumulates 10
points he/she will be given a 3 day OSS. If a student accumulates 15 or more points he/she will be given a 10 day
OSS and recommended for long term suspension or expulsion. In an effort to promote student accountability and
responsibility, students will be given an opportunity to earn back points through community service. The
administration will assign all community service. Two (2) hours of service will be equivalent to one (1) point. All
quality and quantity of service will be verified and evaluated by the assigning administrator. A maximum of five (5)
points of service can be done. Once a student reaches fifteen (15) points, he/she is not eligible to earn back points.

The administration reserves the right to assign consequences and points to any violation of school policy that is not
listed and may deviate from the consequences and points as deemed necessary.

Weapons

A student shall not knowingly possess, handle or transmit any object that can reasonably be considered a weapon at
school, on school property or at a school-sponsored event. This shall include any weapon, any item being used as a
weapon or destructive device, or any facsimile of a weapon.

Possession of a Weapon

Possession of a weapon shall result in expulsion from school for a period of one year (186 school days), except the
superintendent may recommend this expulsion requirement be modified on a case by case basis. Expulsion hearings
shall be conducted by the superintendent or other certificated employee or committee of certificated employees of the
school in which the pupil is enrolled or a hearing officer appointed by the board. Students violating this policy shall be
referred to the appropriate law enforcement agency(ies) and, if a juvenile, to SRS.

Definition of Weapons and Destructive Devices

As defined in KSA 72-89a01, the term “weapon” means (1) any weapon which will, or is designed to, or may readily
be converted, to expel a projectile by the action of an explosive, (2) the frame or receiver of any such weapon, (3) any
firearm muffler or silencer, (4) any explosive, incendiary or poison gas, (A) bomb, (B) grenade, (C) rocket having a
propellant charge of more than four ounces, (D) missile having an explosive or incendiary charge of more than one-
quarter ounce, (E) mine, or (F) similar device; (5) any weapon which will, or which may be readily converted to, expel
a projectile by the action of an explosive or other propellant, and which has any barrel with a bore of more than 2 inch
in diameter; (6) any combination of parts either designed or intended for use in converting any device into any
destructive device described in the two immediately preceding examples, and from which a destructive device may be
readily assembled; (7) any bludgeon, sandclub, metal knuckles or throwing star; (8) any knife, commonly referred to
as a switch-blade, which has a blade that opens automatically by hand pressure applied to a button, spring or other
device in the handle of the knife, or any knife having a blade that opens or falls or is ejected into position by the force
of gravity or by an outward, downward or centrifugal thrust or movement; (9) any electronic device designed to
discharge immobilizing levels of electricity, commonly known as a stun gun. The term “weapon” does not include
within its meaning (1) an antique firearm; (2) any device which is neither designed nor redesigned for use as a
weapon; (3) any device, although originally designed for use as a weapon, which is redesigned for use as a signaling,
pyrotechnic, line throwing, safety, or similar device; (4) surplus ordinance sold, loaned, or given by the secretary of the
army pursuant to the provisions of section 4684(2), 4685, or 4686 or title 10 of the United States Code; (5) class C
common fireworks.
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Vandalism
The board shall seek restitution according to law for loss and damage sustained by the district.

Corporal Punishment
Corporal punishment shall not be used in the district.

Searches of Students
Principals are authorized to search students' clothing and belongings if there is reasonable suspicion that district
policies, rules or directives are being violated. See "Lockers." Drug dogs may be used to search the premises.

Interrogations and Investigations

Building administrators and others designated by the superintendent may conduct investigations and question
students about infractions of school rules or the student conduct code. If there is reason to believe a violation of a
criminal law has been committed, the principal shall notify the appropriate law enforcement agency and may request
further investigation of the alleged violation.

When law enforcement officers conduct an investigation and/or question a student(s) during school hours, the building
principal shall make reasonable attempts to contact parent, guardian or representative of the student(s) prior to
questioning. To the extent possible reasonable requests of the parents, guardian or representative shall be observed.
Notification or attempted notification of parent, guardian or representative shall be documented by the administrator
involved. If a student's parents, guardian or representative is not present during questioning of a student, the principal
or a certified school staff member shall be present.

Sexual Harassment

Sexual harassment shall not be tolerated in the school district. Sexual harassment of employees or students of the
district by board members, administrators, certificated and support personnel, students, vendors, and any others
having business or other contact with the school district is strictly prohibited.

It shall be a violation of district policy for any employee to sexually harass a student, for a student to sexually harass
another student, or for any employee to discourage a student from filing a complaint, or to fail to investigate or refer
for investigation, any complaint lodged under the provisions of district policy.

Sexual harassment is unwelcome sexual advances, requests for sexual favors and other inappropriate oral, written or
physical conduct of a sexual nature when made by a member of the school staff to a student or when made by any
student to another student when:
+ submission to such conduct is made, explicitly or implicitly, a term or condition of the individual's education;
+ submission to or rejection of such conduct by an individual is used as the basis for academic decisions
affecting that individual; or
» such conduct has the purpose or effect of interfering with an individual's academic or professional
performance or creating an intimidating, hostile or offensive academic environment.
Sexual harassment may include, but is not limited to: verbal harassment or abuse; pressure for sexual activity;
repeated remarks to a person, with sexual or demeaning implication; unwelcome touching; or suggesting or
demanding sexual involvement accompanied by implied or explicit threats concerning a student's grades, participation
in extracurricular activities, etc.

When acts of sexual harassment or other violations of this policy are substantiated, appropriate action will be taken
against the individual.

Any student who believes that he or she has been subjected to sexual harassment should discuss the alleged
harassment with the principal, guidance counselor, or another certified staff member. If the matter is not resolved to
the satisfaction of the student in this meeting, the student may initiate a complaint under the district's discrimination
complaint procedure.

The filing of a complaint of sexual harassment will not reflect upon the individual's status nor will it affect grades,
future employment or assignments. Confidentiality will be maintained throughout the complaint procedure.

Dress Code

Clothing or accessories worn to school should not distract from the learning atmosphere of the school setting. If, at
any time, a student appears in school in apparel that is considered by a staff member or the principal to be obscene in
appearance, inappropriate for school, immodest and/or lacking in cleanliness they may be asked to change clothing or
may be sent home immediately and permitted to return only after the inappropriate situation has been remedied, or
assigned appropriate disciplinary measures. Exceptions to the dress code may be made for formal attire for special
events such as Prom, etc.
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Examples of clothing deemed inappropriate/immodest for wear at school or school activities are apparel that bears:
» offensive/suggestive designs or language
+ advertisement of alcoholic beverages and/or tobacco products
» is of such cut or design as to be considered immodest
+ excessively tattered jeans
*  bare midriff shirts, mesh shirts, low-cut tank tops, T-tops, spaghetti strap tops
+ ripped out shirts on the side seams
» short shorts (less than 5 inch inseam)
* representation of controlled substances or related paraphernalia
* sagging pants
+ chains
* bandanas
= low cut shirts or tops
= skirt length must be as long as or longer than the longest fingertip. Skirts that pass this test may still be
deemed inappropriate.

Students will not be allowed to wear hats in the building and the administration requests that parents/patrons set a
responsible example and remove their hats while in the building, during the school day. Hats of an appropriate nature
will be allowed during inside athletic events. No hats are to be worn in the building for any other school function
outside of the school day.

Student Relations

Public displays of affection between students are inappropriate and unacceptable in the school setting. Examples of
public displays of affection include, but are not limited to, hand holding, kissing, walking arm in arm, inappropriate
touching.

Gangs
Gang activities which threaten the safety or well-being of persons or property on school grounds or at school
activities, or which disrupt the school environment, are prohibited.

The type of dress, apparel, activities, acts, behavior or manner of grooming displayed, reflected or participated in by
any student:
« shall not lead school officials to reasonably believe that the behavior, apparel, activities, acts, or manner of
grooming displayed is gang-related;
» shall not imply gang membership or affiliation by written communication, marks, drawing, painting, design or
emblem upon any school building, any personal property or on one's person.

U.S.D. #342 CONTROLLED SUBSTANCE POLICY

In order to ensure the highest possible standards of learning as well as the safety, health, and well-being of all
students, USD #342 endorses procedures which will: aid all students in abstaining from the use of alcohol/drugs,
intervene early when student use is detected, take corrective disciplinary action when necessary, and provide after-
care support for students. Controlled substances shall include: alcohol, tobacco products, illegal drugs, and
misuse/abuse of prescription drugs or any material (facsimiles) that give the appearance of alcohol, tobacco, or other
controlled substances.

Students are not to possess, sell, distribute, be under the influence of, or use any controlled substances; nor are
students to be in possession of drug related or smoking paraphernalia. Possession shall mean "on the person, or on
property owned and/or used by the person." This policy is in effect on all school district property, at any district
sponsored activities both home and away, while traveling to and from any school sponsored activity on school
transportation, and while wearing school issued uniforms, warm-ups, jackets, or other clothing. If the student is found
to be distributing, the student's parents, the law enforcement agency, and any counselor involved with the student will
be notified, and the student will be suspended from school pending an expulsion hearing. Other violations of the
policy will be subject to appropriate discipline as outlined in the remainder of this policy.

In enforcing the provisions of this policy, the administration will act on reasonable suspicion brought by a teacher, an
administrator, a law enforcement official, a student or other sources. When suspension or expulsion from school is
proposed, students will be afforded due process rights in accordance with K.S.A. 72-8901, et. seq. The school district
will attempt to cooperate with outside agencies in coordinating efforts to assist the student.

In an effort to assist students in successfully addressing chemical dependency problems, all McLouth schools will
establish and maintain a student assistance program. The intervention team may assess student needs, develop
goals, and make recommendations for needed services.
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PROCEDURAL GUIDELINES FOR ADMINISTRATION OF POLICY

FIRST OFFENSE (ALCOHOL/OTHER DRUGS):

NOTE: Offenses which accumulate during the kindergarten through fifth grade period are separate from offenses

which accumulate during the sixth through twelfth grade period. Consequences for a first offense may include any of

the following:

a. The administrator will notify parent(s)/guardian(s) of the student of the violation. Such notification may include a
request for a conference with the parents to discuss evaluation and assessment.

b. The administrator may notify appropriate law enforcement or juvenile agencies.

c. The student will be ineligible to participate in any school activities for up to ten (10) school days after the penalty
has been imposed.

NOTE: Students who violate the school activities suspension will be subject to additional disciplinary
measures at the discretion of the intervention team.

d. Referto Level 4: Safe Environment for possible disciplinary action.

e. The intervention team will meet with and evaluate the student. If the recommendation is to have the student
evaluated by an outside agency, the student and parent(s)/guardian(s) must schedule an assessment with an
alcohol/drug counselor and or treatment center of their choice and at their expense. The school counselor will
have a list of intervention services available. If the assessment has not been completed within fourteen (14)
days, the student will be subject to further ineligibility.

SECOND OFFENSE (ALCOHOL/OTHER DRUGS)

a. The administrator will notify the parent(s)/guardian(s) of the student of the violation. Such notification will include
a request for a conference with the parent(s)/guardian(s) to discuss evaluation and assessment.

b. The administrator will notify appropriate law enforcement or juvenile agencies.

c. The student will be ineligible to participate in any school activities for up to forty-five (45) school days.

NOTE: Students who violate the school activities suspension will be subject to additional disciplinary
measures at the discretion of the intervention team.

d. Referto Level 4: Safe Environment for possible disciplinary action.

e. During the school suspension the student and parent(s)/guardian(s) must schedule an assessment with an
alcohol/drug counselor of their choice and at their expense. The school counselor will have a list of intervention
services available. Participation in a rehabilitation counseling program is mandatory in order to reinstate eligibility
for any school activity.

THIRD OFFENSE (ALCOHOL/OTHER DRUGS):

a. The administrator will notify the parent(s)/guardian(s) of the student of the violation. Such notification will include
a request for a conference with the parents to discuss evaluation and assessment.

b. The administrator will notify appropriate law enforcement or juvenile agencies.

c. The student will receive a ten (10) day out-of-school suspension pending a hearing for long term suspension or
expulsion.

NOTE: Participation in an in-patient, rehabilitative treatment program may be a condition for reinstatement as
a bona fide student. In case of reinstatement the student would be ineligible to participate in any school
activities for up to 90 school days from the time of the third offense.

NOTE: Students who violate the school activities suspension will be subject to additional disciplinary
measures at the discretion of the intervention team.

Tobacco
Possession and/or use of any tobacco products will be the same as an illegal substance or alcohol.

Bus Regulations
U.S.D. #342 provides bus transportation to and from school for those students who qualify and wish to use it. The
bus itself is an extension of the classroom and proper rules of conduct must be followed. The transportation provided
by the district is a privilege to a student and this may be revoked if unnecessary conduct persists by a certain student.
The following are rules that will be enforced for all students riding on any bus or transportation provided by USD #342.
1. Each student may be assigned a seat during the first week of school.
2. The students assigned to a particular seat will be responsible for keeping that area clean and free from
damage. Report any damage immediately.
3. No one will stand up on the bus except to load or unload at the proper time (when the bus is at a complete
stop).
No food or drink may be consumed on the bus when it is in motion.
Students may talk with other students seated with or near them.
No horseplay is ever allowed on the bus or at points where students wait to load or unload.
No object of any description will ever be thrown on the school bus or out of the bus.

No o s
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8. Anytime the bus is coming to a stop or stopped, there will be no talking until the bus is under way again.
9. No adult or student will smoke while riding a school bus.

10. No profane language will be tolerated while riding a school bus.

11. A student will notify the bus driver if he or she will not ride the bus.

Bus misconduct may be identified as either: Productive Environment (Level 2), Orderly Environment (Level 3), or
Safe Environment (Level 4).

Extracurricular Activities

District Philosophy

Extracurricular activities are an important component of the educational program at U.S.D. #342 McLouth
Middle/Senior High School. These activities can, should, and must reinforce our academic programs. A well-
balanced curriculum, that is accompanied by athletics and activities, provides an opportunity for not only physical,
social and emotional growth, but it also strives to stimulate intellectual growth. The academic program teaches
cognitive skills; the activities program endeavors to stimulate responsibility. Responsibility is mastered through
dedication, discipline, and determination. The opportunity of participating in extracurricular activities challenges the
student to become dedicated to the refinement of one's self. Furthermore, participation shall be deemed as a
privilege and an honor to represent the school. In order for these programs to be successful:

« Students must learn determination in aspiring to reach their goals, both personal and team/group.

» They must receive encouragement from parents, school officials, coaches, sponsors, teachers, patrons and
advisors. It is the philosophy of the Board of Education to, within the means of the district, provide the
opportunity of extracurricular participation without regard to sex, race or creed.

» All participants must learn to accept success and failure, gain confidence in themselves, as well as poise.
The student will strive to understand others, comprehend tolerance, and gain the feeling of self-actualization
by accomplishing these goals.

It is through an efficiently administered total school program, that students and spectators become better citizens. We
will participate and observe the principles and procedures of the Kansas State High School Activities Association
(KSHSAA).

It is also the philosophy of U.S.D. #342 to provide an opportunity for all students who so desire to participate in
interscholastic athletic competition. As the junior varsity contests are the training grounds for varsity athletics, all
participants not playing on the varsity level should be allowed to play in the junior varsity games. However, there may
at times exist circumstances that do not allow a student to participate.

Expectations for School Sponsored Activities

All school-sponsored functions, including those held at sites other than the school, shall be drug and alcohol free.
Possession, distribution or sale of drugs, drug paraphernalia, inhalants, alcohol, tobacco or any materials (facsimiles)
that give the appearance of alcohol, tobacco, or other controlled substances or other illegal substances is not
permitted.

Students and their guests, regardless of age, are to arrive free of these substances. Those who disregard these
expectations will be excluded from the event and will be subject to disciplinary actions that may include one or more of
the following:

parent notification;

police involvement;

suspension or expulsion; and/or

exclusion from future extracurricular activities.

Activities Covered By This Manual
All school-sponsored teams and groups which include, but are not limited to:

Cross Country (B/G)* Forensics* Band*

Football* Knowledge Bowl* Art Club

Volleyball* Student Council* FCCLA

Basketball (B/G)* Baseball* Foreign Language Club
Track (B/G)* Softball* National Honor Society
Cheerleading* Vocal Music*

*KSHSAA regulated groups



Page 19

Definition of Teams/Groups

All high school sports sanctioned by McLouth Schools; cheerleading; any group who competes in KSHSAA sponsored
events; other clubs, groups or teams as designated by the administration. All of the teams/groups must have rules of
training that coincide with U.S.D. #342 total activity philosophies.

Delaware Valley League

McLouth High School is a member of the Delaware Valley League. This league is composed of 11 schools from
Jefferson, Leavenworth, Jackson, Doniphan, Johnson and Brown counties in Northeast Kansas. The high school
portion of the league competes as one 11 team unit.

League schools are: Atchison County Community Doniphan West Easton-Pleasant Ridge
Horton Immaculata Jackson Heights JCN (Winchester)

KC Christian Maur Hill-Mt. Academy McLouth Oskaloosa

Troy Valley Falls Wathena

Academic Eligibility

A student must meet and maintain the standards provided by KSHSAA and the USD #342 Board of Education in
order to participate in extracurricular activities. KSHSAA scholastic standards state a student shall have passed at
least five subjects of unit weight the previous semester and shall be enrolled in at least five subjects of unit weight
during the present semester. Board of Education policy states that participants be passing all classes with a minimum
of a “C” average, and no F’s. Students may raise a failing grade to passing and be deemed eligible one time per
season. This must be documented by their teacher in writing and turned in to the Activities Director before the athlete
can resume competition that week. If a student is academically ineligible the effective period will run from Wednesday
of the week the list is published through the following Tuesday.

Academic eligibility will be kept after the second week of a grading period. Coaches/sponsors must submit a roster to
the Activities Director following the first week of practice to certify both KSHSAA and academic eligibility.

Bona Fide Student & Good Standing Requirements

Students at MHS are required to be a bona fide student in good standing, in accordance with KSHSAA Rule 14 and
school requirements, to be eligible for participation in any extracurricular activity of the school. This means that any
and all obligations a student has must be completed and a student's conduct record must be acceptable or the
privilege of participation and/or attendance will be denied until the student reestablishes a good standing status.

Attendance

Students must be present for the entire school day to participate in competitive activities. Absences for doctor or
other appointments scheduled on a competition day must be approved by the office in advance in order for that
student to participate. Emergency appointments will be considered on a case by case basis.

Absences from school which are unexcused may be unexcused by the coach or sponsor of an activity if it interferes
with practice or games. Students must be in school by noon to attend evening activities or participate in practice.
Practices on days when school is not in session may be held if approved by the activities director or administration in
advance. Absences at these practices must be approved ahead of time by the coach in order to be excused.

Discipline

Students who have been assigned OSS or ISS may not practice or compete in any activity for that day and until the
next school day. [Note: The weekend is an extension of the last school day.] Students who receive detentions
that affect practice time may be held accountable for the time as per the team rules.

ASAP is not considered detention time. Coaches should be notified by the student who is taking advantage of ASAP
time. Students should receive a pass from their ASAP teacher to give to the coach when they return to practice.

Completed Forms
All athletes must have the following forms completed, signed, and turned into the Activities Director before they may
start workouts:

1)  physical

2)  proof of insurance

3) permission to treat;

4)  emergency contact numbers.

Furthermore the athlete could be determined ineligible to participate by the coach if these forms aren't completed and
turned in before the first practice date. KSHSAA regulations require physicals and insurance forms to be completed
and on file in the office before practicing.
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Athletic Training Rules
Students are offered a wide range of athletic and extracurricular activities at McLouth High School. In addition to
remaining academically eligible, the following rules must be followed.

1. All participants and a parent/guardian will be required to attend a preseason orientation meeting and/or sign
a team policy sheet prior to competing in that sport.
2. All participants must have the following forms completed, signed, and turned into the Activities Director

before they may start workouts. 1) physical; 2) proof of insurance; 3) permission to treat; 4) emergency
contact numbers. The athlete could be determined ineligible to participate by the coach if these forms aren't
completed and turned in before the first practice date.

3. Participants are to remain academically eligible according to the policy stated in the Student Handbook and
according to KSHSAA scholastic standards. Board of Education policy states that participants be passing all
classes with a minimum of a "C" average, and no F's.

4., Participants who are academically ineligible are required to attend and participate in practices. Additionally,
they are required to attend all scheduled events and travel with the group to away activities unless approved
by the coach. Ineligible students will not be allowed to attend events in which the student will miss school
time or when supervision is an issue.

5. Perfect attendance at events and practices is expected. The head coach must be notified of an impending
absence in advance for it to be considered an excused absence.
6. Athletes must be present for the entire school day to participate in contests/events. Planned absences for

doctor or other appointments scheduled on a competition day must be approved by the office in advance.
Emergency appointments will be considered on a case by case basis.

7. Athletes who have been assigned OSS may not practice or compete in any activity for that day and until the
next school day.

8. Each participant is responsible for the care and return of equipment and uniforms. Loss, breakage, or
damage not associated with normal wear and tear will be charged to the student.

9. Each participant is to check equipment/uniforms in to coaches only (not secretaries, the activities director,

etc.). All items must be checked in by the end of the first week after the final game of the season.
Detentions may be issued by the coach and/or the student may be designated as "not in good standing,"
until the equipment/uniform is returned or paid for.

10. Good sportsmanship shall be shown before, during, and after all contests.

11. Foul or vulgar language will not be tolerated on the field, court, or in the locker room. An individual's
physical actions will also be subject to the same criteria.

12. Use of tobacco, alcohol, or illegal drugs is forbidden. Offenders will be punished according to the district's
Controlled Substance Policy.

13. Participants are expected to dress nicely to attend all events. Managers are part of the team and must abide

by the same rule. Appropriate after-game dress will be determined by the coach/sponsor. Failure to adhere
to this rule may result in loss of playing time or other consequences.

14. No student will be allowed in the locker rooms or gymnasiums prior to the assigned arrival time unless under
the direct supervision of a coach. This applies for evening, weekend, or holiday practices, as well as on
game nights.

15. Students are expected to keep the locker room clean of tape, litter, soap, and personal clothing and
equipment. Absolutely no horseplay will be allowed in the locker room.

16. Athletes will stay out of the coaches' offices unless invited in by the coach.

17. Each participant is responsible for personal valuables. Each athlete will be issued a locker and lock and is

expected to use them. Valuables may be locked in the office with the permission of the coach/instructor.
Students should not carry large sums of money to school or on school trips.

18. ALL DECISIONS MADE BY THE COACHING STAFF OF EACH SPORT CONCERNING STRATEGY,
TACTICS, AND PERSONNEL WILL BE FINAL!!

Sportsmanship

The administration and Board of Education of USD #342 fully support and have adopted the criteria established by the
K.S.H.S.A.A. Rule 52 Citizenship/Sportsmanship. The interscholastic activities program provided by the school is
designed to promote healthy competition in a spirit of fair play and mutual respect for officials and opponents.

Be courteous to all (participants, coaches, officials, staff and fans).

Know the rules, abide by and respect the official's decisions.

Win with character and lose with dignity.

Display appreciation for good performance regardless of the team.

Exercise self-control and reflect positively upon yourself, team and school.

Permit only positive sportsmanlike behavior to reflect on your school or its activities.

~PQooOT®
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Students and patrons that do not display appropriate sportsmanship may be prohibited from attendance at future
activities.

Assemblies and Pep Rallies

All students and staff members are to attend assemblies designated for their grade level to attend. Upon dismissal
students/staff are to go immediately to the assembly location and be seated in an orderly manner. Conduct for
assemblies should be appropriate for the setting and type of assembly program presented.

Students are expected to be courteous, respectful and attentive at all times whether or not a guest is present. Guests
should feel welcome and leave our school impressed with the class displayed by the students and staff.

AWARDS
High School Athletic Lettering Guidelines and Awards Policies

1. To earn an athletic letter the following guidelines have been established. Letters may be awarded for those
athletes who meet the criteria listed below.

2. If a student does not meet the lettering guidelines, the student may receive a junior varsity letter or a certificate
of participation. Those playing on freshmen teams will receive a certificate of participation unless they meet JV
requirements.

3. The final decision for all letters is the discretion of the coaching staff based on the student athlete's total
contribution to the team.

4. If a student cannot complete a season due to injury or circumstances beyond the student's control and has met
the game time percentage requirement prior to that time, a letter shall be awarded.

5. Any high school student who participates four complete years in a sport shall receive a varsity letter during the
senior year.

6. In order to receive any award or letter, the athlete must be in attendance at the awards assembly, unless
excused in advance by the activities director or administration. No letters will be issued prior to the assembly.
If a student's absence from the awards assembly is unexcused, only certificates or other consumables will be
issued to the student. Bars, letters and other emblems that can be reused will not be issued.

SPORT VARSITY JUNIOR VARSITY
Volleyball, Football, Basketball, Baseball, Softball
Practice Time 90% 90%
Playing Time 60% 50%
(Quarters FB,Basketball;Games for VB,BB,SB)
Track
Practice Time 90% 90%
Meet Performance Place in at least Place in at least
three meets. one meet.
Cross Country
Practice Time 90% 90%
Meet Performance Medal in at least Medal in at least 3 JV
three varsity races. races or 1 varsity race.
Cheerleading
Practice Time 90% None given
Event Cheer Time 90% None given
BRAMMELL AWARD

Ira Brammell retired from the McLouth School District in 1971 after serving the community for over 25 years. During
those years, he served as high school coach, teacher and principal. In honor of Ira Brammell, who dedicated his life
to education and helping hundreds of young people prepare for their future, the Ira Brammell Award may be given to a
deserving athlete in each sport each year. The participant will be selected on athletic ability, scholarship, leadership,
character, dedication and inspiration. The selection committee may approve more than one award per sport if equally
deserving students are involved.

HIGH SCHOOL ACTIVITY AWARDS GUIDELINES

1. Students may be awarded activity letters in Knowledge Bowl, Band, and Vocal Music if they meet the
criteria listed below.
2. If a student does not meet the lettering guidelines, the student may receive a junior varsity letter or a

certificate of participation.
3. The final decision for all letters is the discretion of the sponsor or teacher based on the student's total
contribution to the team or group.
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4, If a student cannot complete a season due to injury or circumstances beyond the student's control
and has met the requirements prior to that time, a letter shall be awarded.

5. Any high school student who participates four complete years in the activity shall receive a varsity
letter during the senior year.

6. In order to receive any award or letter, the student must be in attendance at the awards assembily,
unless excused in advance by the activities director or administration. No letters will be issued prior
to the assembly. If a student's absence from the awards assembly is unexcused, only certificates or
other consumables will be issued to the student. Bars, letters and other emblems that can be reused
will not be issued.

ACTIVITY VARSITY JUNIOR VARSITY
Knowledge Bowl
Event Performance 60% of Varsity meets 50% of JV meets

Band or Vocal Music
Points 100 points Band None Given
100 points Vocal Music None Given
Point system as follows:
25 points - All concerts/contests
20 points - Enrolled in band or vocal music with grade of B or better/semester
15 points - Each solo performance at State contest
10 points - Each solo at league or regional contest
Each group performance at regional contest
Private lessons
5 points - Documented attendance at an outside concert with brief review.
Each group performance at league contest
3 points - Each pep band performance (band only)
1 point - Each performance away from school (solo/group)

Forensics
Meet one of the following criterion:
1. Qualify for State Forensics Championships in one event; or
2. Qualify for State Forensics Festival twice in the same event; or
3. Qualify for State Forensics Festival in multiple events; or
4. Receive a “I” ranking at State Forensics Festival.

HAZARDS INHERENT IN TACKLE FOOTBALL AND PARTICIPATION IN ATHLETICS
BOTH THE APPLICANT STUDENT AND A PARENT OR GUARDIAN MUST READ CAREFULLY.

Students and parents are aware that tackle football is a violent contact sport and that playing or practicing to play
tackle football will be a dangerous activity involving MANY RISKS OF INJURY. It is understood that the dangers and
risks of playing or practicing to play tackle football include, but are not limited to, death, serious neck and spinal
injuries which may result in complete or partial paralysis, brain damage, serious injury to virtually all internal organs,
serious injury to virtually all bones, joints, ligaments, muscles, tendons, and other aspects of the body, general health
and well being. It is understood that the dangers and risks of playing or practicing to play tackle football may result
not only in serious injury, but in a serious impairment of future abilities to earn a living, to engage in other business,
social and recreational activities, and generally enjoy life.

Because of the dangers of tackle football, and all sports, students should recognize the importance of following
coaches' instructions regarding playing techniques, training and other team rules, etc., and to agree to obey such
instructions.

Overnight Field Trips

Occasionally field trips, athletic events and other school sponsored activities may necessitate the need for overnight
lodging. When students participate in such events, they will be assigned rooms by the sponsors. They are to be in
only their rooms unless given approval by the sponsor (i.e., perhaps an organizational meeting may be called by the
sponsor in one of the rooms). Students will not stay with parents when representing McLouth School unless approved
by the administration.

A reasonable curfew will be established by the sponsor and will be adhered to by students. Periodic room checks will
be conducted. Abuse of the aforementioned may result in parents being notified to make arrangements for their
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child's transportation home. Students may also be suspended from future events.

Transportation to School Activities

All students will be transported by the school to and from all extracurricular activities. No student shall ride home
with friends or relatives unless they are the student's parent(s) or guardian(s) and they personally deliver a
signed, handwritten note to the coach stating that their child will be riding with them from the contest. In lieu
of a handwritten note by the parent/guardian, the coach may require the parent/guardian to sign a form stating that the
student is being released to the parent/guardian from a specific event. Emergency or extenuating circumstances will
be dealt with by prior arrangement through the office or by the coach/sponsor, administrator or administrative
designee on site. Students wanting to be picked up or let off the bus in front of their home, provided the bus goes by
their home, must have written permission granted from the parent and administrator.

Fund-Raising
Solicitations by students of students or school personnel during school hours and on school property shall be done
only when they are related to school sponsored activities.

All student sales projects shall require the principal's prior approval.

Parties/Social Events
All classroom parties and other school social events must be approved in advance by the principal.

Dances
Student organizations are encouraged to sponsor dances during the school year. All school rules and regulations are
in effect at all dances unless otherwise specified. To retain this privilege, the following rules must be observed.

1. Permission to hold a dance must be obtained from the office at least two weeks in advance of the event.

2.  No dance shall last later than 12:00 a.m. with the exception of Homecoming and King & Queen of Courts
which shall last no later than 12:30 a.m.

3. More illumination than that from the exit sign is required.

4. The type of dress which is appropriate shall be determined by the sponsoring organization and principal.
Persons improperly dressed will not be admitted.

5. Persons leaving the building will not be readmitted. No one will be admitted
30 minutes after the dance has begun.

6. Persons who are not students at MHS and are dates of McLouth students will be admitted only if they are
signed up prior to the dance and their attendance h