Student Handbook
Section 504 Procedural Manual
General Information

Introduction:

An important responsibility of the Office of Civil Rights (OCR) is to eliminate discrimination on
the basis of disability against students with disabilities. OCR receives complaints and inquiries in
the area of elementary and secondary education involving Section 504 of the Rehabilitation Act
of 1973, as amended, 29 U.S.C. §794 (Section 504). Most of these concern the identification of
students who are protected by Section 504 and the means to obtain an appropriate education for
such students.

Section 504 is a federal law designed to protect the rights of individuals with disabilities in
programs and activities that receive Federal financial assistance from the U.S. Department of
Education (ED). Section 504 provides: “No otherwise qualified individual with a disability in the
United States...shall, solely by reason of her or his disability, be excluded from the participation
in, be denied the benefits of, or be subjected to discrimination under any program or activity
receiving Federal financial assistance...” OCR enforces Section 504 in programs and activities
that receive Federal financial assistance from ED. Recipients of this Federal financial assistance
include public school districts, institutions of higher education, and other state and local
education agencies. The regulations implementing Section 504 in the context of educational
institutions appear at 34 C.F.R. part 104.

The Section 504 regulations require a school district to provide a “free appropriate public
education” (FAPE) to each qualified student with a disability who is in the school district’s
jurisdiction, regardless of the nature or severity of the disability. Under Section 504, FAPE
consists of the provision of regular or special education and related aids and services designed to
meet the student’s individual educational needs as adequately as the needs of nondisabled
students are met.

Services Available for Students with Disabilities Under Section 504:

Section 504 requires recipients to provide to students with disabilities appropriate educational
services designed to meet the individual needs of such students to the same extent as the needs of
students without disabilities are met. An appropriate education for a student with a disability
under the Section 504 regulations could consist of education in regular classrooms, education in
regular classes with supplementary services, and/or special education and related services.

Students Protected Under Section 504:

Section 504 covers qualified students with disabilities who attend schools receiving Federal
financial assistance. To be protected under Section 504, a student must be determined to: (1) have
a physical or mental impairment that substantially limits one or more major life activities; or (2)
have a record of such an impairment; or (3) be regarded as having such an impairment. Section
504 requires that school districts provide a free appropriate public education (FAPE) to qualified
students in their jurisdictions who have a physical or mental impairment that substantially limits
one or more major life activities.

Physical or Mental Impairment That Substantially Limits a Major Life Activity:

The determination of whether a student has a physical or mental impairment that substantially
limits a major life activity must be made on the basis of an individual inquiry. The Section 504
regulatory provision at 34 C.F.R. 104.3(j)(2)(1) defines a physical or mental impairment as any
physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or



more of the following body systems: neurological; musculoskeletal; special sense organs;
respiratory, including speech organs; cardiovascular; reproductive; digestive; genitor-urinary;
hemic or lymphatic; skin; and endocrine; or any mental or psychological disorder, such as mental
retardation, organic brain syndrome, emotional or mental illness, and specific learning
disabilities. The regulatory provision does not set forth an exhaustive list of specific diseases or
conditions that may constitute physical or mental impairments because of the difficulty of
ensuring the comprehensiveness of such a list.

Major life activities, as defined in the Section 504 regulations at 34 C.F.R. 104.3(j)2)(ii), include
functions such as caring for one’s self, performing manual tasks, walking, seeing, hearing,
speaking, breathing, learning, and working. This list is not exhaustive. Other functions can be
major life activities for purposes of Section 504. In the Amendments Act, Congress provided
additional examples of general activities that are major life activities, including eating, sleeping,
standing, lifting, bending, reading, concentrating, thinking and communicating. Congress also
provided a non-exhaustive list of examples of “major bodily functions” that are major life
activities, such as the functions of the immune system, normal cell growth, digestive, bowel,
bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive functions. The
Section 504 regulatory provision, through not as comprehensive as the Amendments Act, is still
valid — the Section 504 regulatory provision’s list of examples of major life activities is not
exclusive, and an activity or function not specifically listed in the Section 504 regulatory
provision can nonetheless be a major life activity.

Public elementary and secondary recipients are required to provide a free appropriate public
education to qualified students with disabilities. Such an education consists of regular or special
education and related aids and services designed to meet the individual educational needs of
students with disabilities as adequately as the needs of students without disabilities are met.

The protection of Section 504 extends only to individuals who meet the regulatory definition of a
person with a disability. If a recipient school district re-evaluates a student in accordance with the
Section 504 regulatory provision at 34 C.F.R. 104.35 and determines that the student’s mental or
physical impairment no longer substantially limits his/her ability to learn or any other major life
activity, the student is no longer eligible for services under Section 504.

Section 504 excludes from the definition of a student with a disability, and from Section 504
protection, any student who is currently engaging in the illegal use of drugs when a covered entity
acts on the basis of such use. There are exceptions for persons in rehabilitation programs who are
no longer engaging in the illegal use of drugs.



USD 342 does not discriminate on the basis of race, color, national origin, sex, religion,
handicap/disability or age. Persons having inquiries may contact the school district’s Section 504
Coordinator, 217 Summit, McLouth, Kansas 66054. 913-796-2201



USD 342
PARENT REQUEST FOR A 504 EVALUATION

Date
Name of School

Dear

Name of Principal

I am the parent/legal guardian of , who

(student name) (date of birth)
is in the grade. I suspect he/she has a disability that is affecting his/her
education. Please evaluate him/her to see if he/she has a disability as defined by Section
504 of the Rehabilitation Act of 1973 or the ADA and may be eligible for
accommodations and/or related services.

Nature of disability:

Medical or other evaluation records regarding this disability (check one)
are or are not available.

These records (check one) I will or I will not make them available to an
evaluation team.

Thank you for your help. I look forward to hearing from you with a response to this
request.

Sincerely,

Parent/Guardian Name

Address

Telephone Number

USD 342 does not discriminate on the basis of race, color, national origin, sex, religion,
handicap/disability or age. Persons having inquiries may contact the school district’s
Section 504 Coordinator, 217 Summit, McLouth, Kansas 66054. 913-796-2201



